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1.2 TNOY «MaKeeBCKMii_NPOMbILWIEHHO-3KOHOMUYECKNIA KoNNeMk», (Aanee-
Konneax) obecrneuuBaior — COXpaHHOCTh, yuer, otbop, ymnopsjo4yeHwe W
UCIOJIB30BaHHE JIOKYMEHTOR, 00pasyioluXes B €ro JIeaTe/IbHOCTH.

3a yrpary W 1Op4Yy JAOKYMEHTOB JO/KHOCTHbie Jjnua Koaneaka mnecyr
OTBETCTBEHHOCTH B COOTBETCTBHM C JICHCTBYIOLIMM 3aKOHOAATENLCTBOM JloHeukoi
Haposnoit PecnyGnukn.

1.3. B Koaznemke Ui XpaHEHHMs 3aKOHUYCHHBIX JIEJIONPOW3BOJICTBOM
JIOKYMEHTOB ~ NPAKTHYECKOr0 HAa3HA4YeHWs, WX ordopa, y4era, HCIOIb30BAHUS
CO3/1aeTCs apXMB.

Koaneuk obecrneynpBaeT apxuB HEOOXOAMMbIM NOMEIICHHEM, 000pYy/10BaHHEM
M Ka/ipamu.

1.4.  Apxus Komieika sBIsSieTcs  CaMOCTOATENbHBIM  CTPYKTYPHbIM
noapaseneinem Koase/pka ¢ HENnocpe/ICTBEHHbIM MOI4HHEHHEM €r0 PYKOBOJHTEIIO
Kosuieka, MyHKIUMK BeJeHHs apXHBa BO3J0XKEHBI Ha JIMIO, OTBETCTBEHHOE 3a
coxpaHHocTh  JokymentToB  Kose/ka, — HasHawaemoe  pacriopsyiMTe/lbHbiM
JIOKyMeHTOM pykoBoauTes Koaseuka.

1.5. B cBoeii pabore apxus Kosuiepka pyKoOBOACTBYETCS 3aKOHOAATE/ILCTBOM
Jloneuxoit Hapoawoit  PecnyGnuku, akramu I'nasel  Jloneukoit  Hapoaoit
Pecnybanku, akramu Cosera Munuctpos Jlowenkoi Haponuoii Pecny6imkw,
3AKOHO/IATC/ILHBIMH - @KTAMK 110 apXMBHOMY Jlejly, [NpHKasaMH, YKazaHHiMH
BBULECTOSLLMX OPraHu3aiiii, pyKOBOJICTBA YHUPEK/ICHHS, [PABHIAMH W JIDYTHMH
HopmaTuBHO-MeToHueckumu  Jslokymentamu  TTYJIOAJL  w nactosimm
[lonoxkennem.

1.6. Tlonokenne o6 apxuse Komiemka paspabarbiBacTcs Ha OCHOBAHHM
Tunosoro mnojokenus 00 apxuBe OpraHa rocylapcTBeHHON BIacTH, opraHa
MECTHOIO CaMOYIIPaBJICHUs, NPEANPHATHS, YYpekKIeHUs, opraHusaunn Jloneukoi
Hapoanoii PecnyGanku u yreepxkiaercs aupexropom Koseka 1o corsiacoBanHio ¢
LIDK BbitecTosiied opranu3aiiiy.

1.7. Apxus Kosiexa paboraer B COOTBETCTBHH C TOAOBBIM [LJIaHOM,
YTBEPAKAAEMbIM JAHpekTOpoM Kosiie/ka H OTYHTBIBAETCS 11€PE/L HUM O [1pO/eIaHHOH
pabore.




1.8. Jlupexrop Konneska ocyuiectsaser KOHTPOIb 3@ AESTEBHOCTHIO apXHBa
Koane uka.

1.9. OpraHu3aitmoHHO-METOAMYECKOE PYKOBOJCTBO JAESTENBHOCTBHIO apXHMBa
Koanesuka ocyuiecTiseT apxuBHbIH 0T/1e/1 aMHHHCTPALIMK ropojia MakeeBKH.

Il. CocTan 10KYMEHTOB APXHBA W CPOKH XPAHCHHS

2.1. B apxuB Ha XxpaHeHne nocTynaioT:

2.1.1. 3akoHuYeHHbIE JICJONPOU3BOACTBOM JIOKYMEHTBI JIOJTOBPEMEHHOIO
(cebimie 10 ner) cpoka xpaHenus, HeOOXOJMMBIE B NMPAKTHYECKOH JEATENLHOCTH,
JIOKYMEHTBI 110 IHYHOMY COCTaBy.

2.1.2. JIoKyMEHTBI 110 JIH4HOMY COCTaBY YupeKIeHHIi-NPeAIeCTBEHHHKOB,

2.1.3. JIOKyMEHTbI 110 JIMYHOMY COCTaBY JHMKBHAMPOBAHHBIX YupekaeHHi,
HETIOCPE/ICTBEHHO MOIYMHEHHBIX ITaHHON OpraHu3aliuu.

2.1.4, CayxeOHbie H BEIOMCTBEHHbIC H3/IAHHUS.

2.1.5. Hayuno - cnipaBounbiit annapat (aaiee - HCA) k 10kymeHTaM apxmsa.

2.2, YeranapnuBsaloTes cleylolime CpoKH BpEMEHHOIO XpaHeH!s
OT/C/IBHBIX BULOB aPXUBHBIX JIOKYMCHTOB!

JIOKYMEHTORB 110 JIMYHOMY COCTaBy W JIPYIMX JOKYMEHTOB J0JrOBPEMEHHOI0
Xpanenus - 75neT.

. 3ana4u u pynKkunn apxusa

3.1. OcHOBHBIMH 3a/1a4aMH APXHBA SBJISIOTCA:

3.1.1. Komnuexktosanue JIOKyMEHTaMH, COCTAB KOTOPBIX MPELYCMOTPEH
pasjiesoM 2 HaCTOSIIETO MOJOKEHHS.

3.1.2. VYuer, obecneuenue coxpanHoctd, cosnanue HCA, wucnons3obatne
JIOKYMCHTOB, XpaHSIIMXCs B apXHBe.

3.1.3. OcymectBiaenne KOHTPos 3a GopmupoBaHHeM W odopmaeHHeM jel B
aesonponssojictee Kosuiesoka.

3.2. B COOTBETCTBHM C BO3NOKEHHBIMH HA HEro 3ajayamMH apXHB
OCYILECTBAISET CAC/YIONHE (DYHKIIMM:

3.2.1. llpuunmaer He nojaHee 4em 4epe3 3 roja Mocie  3aBepuieHus
JICJIONPOM3BOJICTBOM,  YYMTHIBACT W XPAHWUT  JIOKYMEHTBI  CTPYKTYPHBIX
nozpasacieHuit  Kosiesoka, obpaboranublie B COOTBETCTBMM ¢ TpeGOBaHHAMM,
yeradosienubiMu [TV JIOAJLL

3.2.2. PaspaGarbiBaeT U COrIacOBBIBACT C APXMBHBIM OT/EJIOM aJMHHHCTPAIUH
ropona  MakeeBkn  rpaguku  npejlocTaBleHMst  ONMCel Ha  paccMOTpeHue
LlenTtpanbHoii IKenepTHON KOMHCCHH BhitecTosel opranuzauuu, K apxusHoro
oT/1e1a A/IMHHHCTPAIMK Topojia MaKkeeBKH.

3.23.CocraBnsier ¥ npejCTaRiseT HE NO3JAHEE 4YeM 4epes 2 roja nocse
3dBCPUICHHS  JIC/IONPOM3BOACTBOM TOJIOBBIE pasjielibl ONUCeid e 1Mo JIMYHOMY
COCTaBY Ha paccMorpenue DkcneprHoil komuccnn Komnemka, LIDK Bbiectosiieii
opraimsaimu, K apxuBHOro o11e1a aIMMHUCTPALIMK ropoja MakeeBKy.




3.2.4. OcyumecTBasier yyeT v obecneunBaeT MOJHYIO0 COXPAHHOCTh NMPUHSATBIX
Ha XpaHeHHEe aedl.

3.2.5. Cosnaer, nonoausier n copepuieHcrsyer HCA k Xpansiumes B apxuse
JieiaM M JIOKyMEHTaM coriiacHo npaswiam, yeranosiaenubivm I'T'YJIOA L

3.2.6 .Opranusyer Ueroib3oBaiue J0KYMEHTOB, 8 HMEHHO!

MH(DOPMHPYET PYKOBOJCTBO M cotpyanukoB Konnemka o cocrase ¢
co/iepkainH JIOKYMEHTOB apXHBa;

BbIJIACT B YCTAHOBICHHOM [OPS/IKE Jiesia, JIOKYMEHTBI WIH KOMHH JI0KYMEHTOB
B LEISAX CIYREOHOI0 M HAYHHOIO HCIIONbL30BaHMs JUls paboThl B OMEIEHHH apXHBa;

MCIOJIHACT 3aNpOChl OpraHu3alMii M 3asBieHHs rpakaaH 00 yCTaHOBJICHHH
TPYAOBOrO CTaxka M 110 JAPYIMM BOMNpOCaM COLMAJILHO-IIPABOBOIO Xapakrtepa, B
YCTAHOBJICHHOM [OPSUIKE BbIIACT KOIMH JIOKYMEHTOB M apXHBHBIE CIIPABKH;

BeJleT YHeT MCTOJIh30BaHUS JIOKYMEHTOB, XpaHSIIHXCs B apXHBe.

3.2.7. l1poBO/IMT IKCNEPTU3Y LEHHOCTH JOKYMEHTOB, XPaHSAILMXCA B apXHRe,
ydactyer B pabore DkcneprHoi komuecun Kosesxka.

3.2.8. OkaspiBaeT METOJMHMECKYI0 NOMOLLL ciyk0e HelonpoH3BojACTBa B
coctaBieHnu  HoMeHkaatypbl  jen  Koaneika, KOHTPOJIMpYeT NpaBHIIbLHOCTH
dopmupoBaing U 0(hOPMIACHHS JIC B JICJIONPOU3BOJICTBE, @ TAKKE MOJANOTOBKY e/l K
nepejade B apxus YupexeHus.

3.2.9. YuacTByeT B 1IpOBE/ICHHH MEPONPHATHI 1O MOBBILICHHIO KBaTH(DUKALIMH
COTPY/IHMKOB apXuBa u ciyxonl jenonpoussoacrsa Koseuka.

IV. IlpaBa apxuBa

JUist BHINOJHEHUS BO3I0KEHHBIX 3a/1a4 U QYHKLMIT apXUB HMEET 1paBo:
4.1. KoHTpO/IMpOBATh BHITIOIHEHHE YCTAHOBICHHBIX MPaBui paboThbl ¢ IOKYMEHTAMHK,
(opmupoBanme U oopmieHHe J1el B CTPYKTYPHbIX noapasaenenusx Komnemwxka.

4.2. 3anpammBarh OT CTPYKTYPHbIX NOApa3ieneHuit YupemaeHus cBeicHHs,
HeoOXoauMbie JUis paboThl apxuBa, ¢ y4eToM oOecreveHus BBINOIHCHHS BCEX
BO3JIOKEHHBIX HA APXHB 3a/1a4 M (DYHKIMH.

V.OTBETCTBEHHOCTH
oTBeTCTBEHNOro 3a apxus Llenrpa

5.1. Jluuwo, orsercrBennoe 3a apxuB Kosuleska Hecer OTBETCTBEHHOCTH .3a
BBINOJIHEHME BO3JIOKEHHBIX HA apXuB 3aj1a4y M (QYHKUMH B COOTBETCTBMM ¢
JieiicTBylonnM 3akonojareasersom Jlonenkoit Haposnoit PecnyGanku.

COINIACOBAHO




