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1.06mue nooxeHust

1.1. Hacrosmmee mojioXeHHe ONpeAeNseT Ha3HauYeHHE, eNH, 3a1a4H, (pyHKIHH, ITpaBa,
OTBETCTBEHHOCTH M OCHOBBI JICITEILHOCTH aJIMHHHCTPAaTHBHO-X03sHCTBEHHO# YacTH (1anee -
AXY).

1.2. AXY ocymecTBisieT aiMHHACTPATHBHO-X03siCTBeHHOE 00eCcieueHHE eI TeIbHOCTH
KOJUIE/DKA.

1.3. AXY sBisieTcsi cCaMOCTOSTEbHBIM CTPYKTYPHBIM ITO/Ipas/ie/IieHHeM KOJUIEKa H
NOYHMHSETCS HETIOCPE/ICTBEHHO JIMPEKTOPY HIIH OJIHOMY M3 ero 3amecTuTtelneii. B cocras
aJIMHHHCTPaTHBHO-XO35HCTBEHHOM CIIy)KOBI MOTYT BXOJIUTH Ha NPaBax CTPYKTYPHBIX
nozapazaenennit AXY pasuvHble TEXHHUECKHE H SKCILTYaTalHOHHbIE CITy)KOBI, CKJIa/Ibl, rapax,
KOTeJbHast, 60po MPOITyCKOB, OOMIeKHTHE, CTONOBAs H T.J.

1.4. B cBoeii nesrensrocTH AXY pykoBoACTBYeTCS ACHCTBYIOIAM 3aKOHOAATEIECTBOM,
HOPMATHBHO-TIPABOBBIMA aKTaMH B METOJMYECKHMH MaTepHAIaMH 0 XO3SHCTBEHHOMY
00ciTy)KHBAaHHIO, HOPMAMH M TPaBHJIAMH COJICPIKAHHS, SKCILTyaTallHd H PEMOHTA 3/1aHHH,
TEXHHYECKOro 060py/I0BaHHs, HOPMaTHBHBIMH JIOKYMEHTAMH 110 COOJIIO/IEHHIO CAHHTAPHO-
MPOTHBOIHAEMHAYECKOTO PEKUMA, TIPOTHBOMONKAPHO# G€30MaCHOCTH ¥ TEXHHKH 0€30MacHOCTH,
OpraHH3alHOHHO-PACTIOPAIUTENIHHBIM JOKYMEHTaMH CaMOH OpraHHu3allid U HaCTOAIIHM
TOJIOXKEHHEM.

1.5. lesrensrocts AXY ocymiecTBisieTcss HA OCHOBE TEKYIIETO U MEPCIEKTHBHOIO
IUIAHUPOBAHHS, COYCTAHHS €AHHOHAYAIHS B PCIICHHH BONIPOCOB CIY)KEOHOM NeATEIbHOCTH H
KOJUICTHAJIBHOCTH TIPH UX 00CYIK/ICHHH, ICPCOHANBHON OTBETCTBEHHOCTH PabOTHHKOB 3a
HaJUIeXallee BRIOJHEeHUE BO3JIOKEHHBIX Ha HUX JIOJDKHOCTHBIX 00S3aHHOCTEH H OT/IC/IBHBIX
nopyyenuii pykosoaurens AXP. Pykoomurens AXP, kak npaBuiio, SBJISIETCS 3aMECTHTENIEM
JIMpeKTOopa TeXxHukyma no AXP.

1.6. PykoBomutens u apyrue paborauku AXY HazHa4ar0TCs Ha JOIDKHOCTH M OCBOOOXKAAI0TCS
OT JIOJDKHOCTEH IPHKA30M JHPEKTOPa KOJUIE/DKA B COOTBETCTBHH € JCHCTBYIOMIAM
3aKOHO/IaTEJILCTBOM.

1.7. Ksanudukamponnsie TpeboBanus, GpyHKIMOHAIbHbIC 00SI3aHHOCTH, TIpaBa,
OTBETCTBEHHOCTH PYKOBOIMTEIIS M APYrHX paboTHHKOB AXY pernaMeHTHPYIOTCS
JIOJDKHOCTHBIMH HHCTPYKIMSIMH, KOTOPbIE YTBEPXKJAIOTCS JHPEKTOPOM KOJUIE/DKA.

1.8. AXY Bo3ruasisieT pyKOBOJMTENb, HA JIOJDKHOCTH KOTOPOTO Ha3HAYAETCs JINII0, HMEIoIee
BhicIIee npodeccHonanbHOe 00pa3oBaHKe U CTaX paboThI 1O CHENHAIBHOCTH HE MeHee 2 JieT
WK cpejiHee npodeccHoHabHOE 00pa3oBanue H CTaX paboThl O CHENHAIBHOCTH HE MeHee 5
JIeT.

1.9. PykoBomurens AXY:

- PyxoBoauT Beeit esrenbHOCThIO AXY, HeceT nepcoHabHYIO OTBETCTBEHHOCTD 3a
CBOEBPEMEHHOE H Ka4YeCTBEHHOE BHINOIHCHHE BO3MOXKEHHBIX Ha AXY 3amay u QyHKnmii;

- OcymecTBIsieT B IpeJiesiax cBOeH KOMIeTeHINH (YHKIHA yIpaBlieHns (TUIaHAPOBAHHS,
OpraHu3alii, MOTHBAIIHH, KOHTPOJIS), IPUHAMAET PelieHns, 00s3arelbHbIe /Ul BeeX
pabotuukoB AXY;

- Pacnpenenser gpyHkumoHanbHble 00S3aHHOCTH M OTAENIBHBIE MOPYYCHHSI MEXILY
corpynnukaMu AXY, ycTaHaBIHBaeT CTENeHb HX OTBETCTBEHHOCTH, IPH HEOOXOJHMOCTH
BHOCHT IIPEUIOKEHHS JHPEKTOPY KOJUIE/pKa 06 H3MEHCHHH JIOJDKHOCTHBIX HHCTPYKIHI
NOTYHHEHHBIX EMY pabOTHHKOB;

- BHOCHT pyKOBOJICTBY OpraHW3alHH MPeJUI0KEHHAS 110 COBepIieHCTBOBaH IO paboTer AXY,
ONTHMM3ALMH €€ CTPYKTYPhI H IITATHON YHCIICHHOCTH;

- YuacTByer B IepCreKTHBHOM M TEKYIIEM IJIAHMPOBaHuH JesTenbHocTd AXY, a Taioke
HOJIrOTOBKE IPHKA30B, PACIIOPSHKEHHH H IPYTHX JOKYMEHTOB, MOJIOXKEHHbIX, KacalolHecs, B
AXY 3anau u GyHKImMii;
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- [TpurMMaeT HEOOXOMMBIE MEPBI VIS YITy4lICHHS MATEPHAILHO-TEXHUYECKOTO H
uH(OPMAIHOHHOTO obecTieyeHus, yCIOBHI TPY/a, OBBIIEHNS NPOYECCHOHANBHOMH NOArOTOBKH
paborarkoB AXY;

- VuactByer B nost6ope u paccraHoBke KaapoB AXY, BHOCHT PYKOBOJICTBY KOJLIE/DKa
[PEUIOKCHHUS O TIOOIPEHUH W HATIOKEHHH JIACIMIIHHAPHBIX B3bickanmii Ha pabotaukoB AXY,
HANPABJICHUH X HA IEPETIOATOTOBKY H TOBBIICHHE KBAIH(DHKAIHH;

- CoBEpIIEHCTBYET CHCTEMY TPYOBO#i MoTHBanuu paboTHuKoB AXY;

- OCyIECTRIISICT KOHTPOJIh BHIIOJIHCHHAS NOTMHHCHABIMA €My PabOTHHKaMH CBOMX
JIOJDKHOCTHBIX 0OS3aHHOCTEH, COBMOIeHHe TPY/A0BOH JHCIHMILTHABI | AesirenbHoCTH AXY B
HENOM.

1.10. B mepron otcyTeTBust pykoBomuTenst AXY ero 06s3aHHOCTH BBITIONHACT €0 3aMECTHTEIb
(TpH €ro HAIMYHHK) WIH Ha3HAYCHHBIH NPAKA30M JHPEKTOpa KOJUie/pka JIpyroii paboTHHK.

1.11. PykoBomuatens AXY wIId JIHII0, HCHONHSIOMEE ero 00A3aHHOCTH, HMEIOT MPaBo NOAIHCH
JIOKYMEHTOB, HanpaBJisieMbiX oT uMeHr AXY 110 Bonpocam, BXOJISIIMM B €€ KOMIETEHIHIO.
1.12. AXY ocymecTBIisieT CBOIO JIESTEIBHOCTh BO B3aUMO/ICHCTBHH C JIPYIHMH ciyx0amMu H
CTPYKTYPHBIMH OZPa3/IeIeHASMH TEXHUKYMA,  TAKXKE B IPe/IeNiaX CBOCH KOMIETEHIHH CO
CTOPOHHHUMH OPTaHU3alHIMH.

1.13. 3a HeHa/UIeKAIEE UCTIOHEHHE JIOJDKHOCTHBIX 00s3aHHOCTel W HApYMIeHHE TPYLOBO#H
JucrunmEbl paborarkr AXY HeCyT OTBETCTBEHHOCTH B MOPSIKE, PElyCMOTPEHHOM
JICUCTBYIOIIMM 3aKOHOAATEILCTBOM.

1.14. Hacrosimee noJioskeHHe, CTPYKTypa | mraTHoe paciucanne AXY yTBepxkaaroTcs
JIAPEKTOPOM TEXHHKYMa.

2. Ocuosnbie 3axa9n AXY

2.1. AZIMHHHCTPATHBHO-XO3SHCTBEHHOE 00ecTieYeHHe eTePHOCTH KOJLIE/DKA: TEXHHIECKOe
obCITyXKUBaHUE 3/[aHAH, IOMEIIECHHH, 060py10BaHus (CHCTEM OTOILICHHS, BOJIOCHA0KECHMUSA,
BEHTHIISIAH, IIEKTPOCETEH U T.J1.), IUIAHKPOBAHKE, OPraHU3alysi ¥ KOHTPOJIb MPOBE/ICHUS HX
TEKyIIMX ¥ KalHTAILHBIX PEMOHTOB, IIOCTABKH MeOEIbIO, X035iCTBCHHBIM MHBEHTAPEM,
Cpe/ICTBAMHA MEXaHH3ALHA HEKEHEPHOTO U YIIPAaBJICHYECKOTO TPY/Ia, OpraHH3aius
TPaHCIIOPTHOTO O0ECHIeYeHHs M OXpaHbl.

2.2. OpraHu3aHOHHO-METOMIECKOE PYKOBOJICTBO M KOHTPOJIb JICATEIHHOCTH CTPYKTYPHBIX
110/Ipa3/ie/IeHHi KOJLIE/IKA 10 BOIIPOCAM X03siHCTBEHHOTO 06CITy KHBAHHS, PAlHOHAILHOTO
HCTIONB30BAHHS MATEPHABHBIX H (PHHAHCOBBIX PECYPCOB, COXPAHHOCTH COOCTBEHHOCTH
KOJUIE/IXKA.

2.3. [oaroToBKa | NpeCTaBleHHE PyKOBOACTBY HH(POPMANMOHHO-aHATHTHYCCKHX MATCPHATIOB
0 COCTOSIHHH H TI€PCIIEKTHBAX PA3BUTHS XO3SHCTBEHHOrO 0beceueH sl AeATEIbHOCTH
OpraHm3aiyy, pa3paboTka MpeJUIOKeHNH MO COBEPIIEHCTBOBAHMIO CITYKObI AXUY.

2.4. CoBepIICHCTBOBAHHE H BHEAPEHAE HOBBIX METO/IOB OpraHA3aiy paboThi, B TOM THCIIE HA
OCHOBE HCTIOJIb30BaHUs COBPEMEHHBIX HH(OPMAIMOHHBIX TEXHOJIOTHHA.

2.5. YuacTue B MOATOTOBKE M BBINOIHEHHS YIPABJICHYECKAX PEIIeH I PyKOBOJCTBA IO
BOIIPOCAM a/IMHHACTPATHBHO-X03SHCTBEHHOTO 06€CTICUCHHS ICSTEILHOCTH KOJLIE/DKa.

2.6. KOHTpOIIb B pejieiax CBOEH KOMIIETEHIIHH 32 COOJIIOACHHEM CaHHTapHO-
IIPOTHBOAITH/IEMHYECKOTO PEXKAMA, MPABHII IPOTHBOTIOKAPHOH 6E30IACHOCTH, HOPM TEXHHKH
6€30MaCHOCTH, CBOCBPEMEHHOE NPHHATHE HEOGXOMMBIX MEP ITPH BhISIBICHAH (aKToB HX
HAPYIICHHUS.

2.7. Bejienue npeayCMOTPEHHOM ACHCTBYIONMMA HOPMAaTHBHO-TIPABOBBIMH aKTaMH
COOTBETCTBYIOMIEH JIOKYMEHTAIIMH, TIPEIOCTAB/ICHHE B YCTAHOBJICHHBIE CPOKH CTATHCTHYECKOH 1
npyroii nudopmauun o estensHocTH AXY.

2.8. Pemenust Apyrux 3a7a4 B COOTBETCTBHH C IEJISIMH KOJUIEIDKA.




- OCyIIECTBIATH B Ipe/ieNiax CBoel KOMIETEHIMH IIPOBEPKY H KOOP/IMHALMIO JIEATEILHOCTH
CTPYKTYPHBIX IIO/Ipa3/ieIeHuii 110 BONPOCaM a/IMHHACTPATHBHO-XO3SHCTBEHHOTO obecnieyeHus; -
- BHOCHTH NPe/ITIOKEHH s 110 COBEPIICHCTBOBAHUIO (JOPM ¥ METOZOB paboret AXY u
OpraHH3aI|| B [EJIOM;

- VyacTBOBaTh B OAOOPE B PACCTAHOBKE Ka/IPOB II0 CBOEMY TIPOGHIO ACATEILHOCTH;

- BHOCHTB IIpe/UI0XKeH s PYKOBOJCTBY KOJUIE/DKa 1O TIOBBIICHHAIO KBAIH(HKAIMH, TIOOIIPEHHIO
¥ HATIOXKEHHIO B3bicKaHwi Ha paboTHHKoB AXY 1 APYrAX CTPYKTYPHBIX MO/pa3/ieiCHHH
KOJUTE/DKA [0 CBOEMY MPOQHIIIO NEATEILHOCTH;

- V4acTBOBaThH B COBELIAHMSX IPH PACCMOTPEHHH BOIIPOCOB XO3SHCTBEHHOrO 00eCeyeH s
JIEATENIHOCTH KOJUIE/DKA.

4.2. Pykosomutens AXY HeceT NEpCOHANBHYIO OTBETCTBEHHOCTD 3a:

- Beimosinenue Bo3jioxkeHHbIX Ha AXY dynkiuii u 3a1a4;

- Oprauuzanuio pa6otsi AXY CBOEBPEMEHHOE H KBAIH(HIIMPOBAHHOE BHINOTHEHHE IPHKA30B,
pacropsvKeH A, I0PYYeHHI BHINIECTOSIIETO PyKOBOZCTBA, ACHCTBYIOMAX HOPMATHBHO-
TIPaBOBBIX AKTOB MO CBOEMY IPOQHITIO eI TeIBHOCTH;

- Panmonassaoe ¥ 3 QeKTHBHOE HCMONB30BAHAE MATEPHANBHBIX, (PHHAHCOBBIX H Ka/IPOBBIX
pecypcos;

- CocTosiHHE TPY/IOBOM H HCTIONHHTENBCKOMN THCIHILIHHDI B AXY BeinonHeHus ee pabOTHAKaAMH
CBOMX (DYHKIIHOHATBHBIX 00A3aHHOCTEH;

- Cobmonenne paboraukamu AXY npaBuii BHYTPEHHEr0 pacnopsijika, CaHHTapHo-
NIPOTHBOOIH/IEMHYECKOTO PEIKHMA, IPOTHBONOKAPHOH Ge30MaCHOCTH H TEXHHKH 6€e301aCHOCTH;
- Bejienne IOKYMEHTALMH, IPElyCMOTPEHHOH HOPMATHBHBIMH IIPABOBBIMH JI0KyMCHTAMH,
JICHCTBYIOIMMH,

- TlpesiocTaB/ieHHE B yCTAHOBIEHHOM TOPSIKE JIOCTOBEPHOH CTATHCTHYECKOH H IPYro#
unpopmanyu o gesrenbHocTd AXY;

- T'otoBHOCTE AXY K pabore B yCIOBHSX YPE3BBIYAHHBIX CHTYAIHHA.




Opranu3anuoHHas CTPYKTypa

Ipunoxenue 1
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Ipunoxenue 2.

BsaumMoielicTBHE aIMAHHCTPATHBHO- X035 HCTBEHHOMH 4acTH
C NOJIpa3s/ieNIeHUsIMU KOJLIE/Ka

HaumeHoBaHHe Tlomygaemas HHpOpMAaIKs H/HIH Ipenocrapisemas
O Ipas/ie/ICHAst JIOKyMEHTa undopManus u/uim
JIOKYMEHTBI
Jlapexrop HopmaTHBHbIE aKThI, IPHKA3bI CMeTbl, OTYETHI,
KOJUIE/KA pacropsokerus 06 obecneyeHn KaNbKyJISAH, HHpopMaiHs o
MarepHaIbHOMN 6a3bl 110 IUIAHY PasBUTHS NPOJICIAHHOM WK
KoJuie/mKa npejcrosineii pabore.
MeroaudecKuit 3asBKH Ha nproOpeTeHHe 060pyA0BaHAs IpenocrapieHue
KabuHeT M PacXOJHBIX MATEPHAIIOB LI uH(pOpMaIHH
obecnieuenusi paboThl METOAHYECKOTO
Kabunera
Yuebno- 3asBKy Ha obecrieyenne yaeS6Horo [IPaBHJIA TEXHAKH
BOCIIATATEIbHAS nporecca, Ha obecrieyeHne 6€30MacHOCTH H
4acTh MaTepraIbHON 6a3bl 110 MIIaHy pa3BHTH HPOTHBOTIOKAPHOH OXPAHBL.
KoJute/pka. 3asBKH Ha NpHOOpeTeHne [NepcrieKTUBBI Pa3BATHS
060py/I0BaHHs H PACXO/HBIX MATEPHAIIOB yueGHO-BOCIIHTATEIbHOH
Juist obecrieuenns paboTsl yueOHO- gactu. ObecrieueHne 3asBOK.
pocrnuTaTensHol yacTh. Mudopmanms o | [Ipukaser H paciiopsDKeHHA
COXPaHHOCTH HMYIIECTBA. 110 OXpaHe Tpy/a.
bubimorexa TpeGoBanus 10 OXpaHe TpyJaa U Cobmoenne TpeboBanHmii 110
IPOTHBONOKAPHBIM MEPOTIPHATHAM. oxpaHe Tpy/a i
IIPOTHBONOXKAPHBIM
MEpOTPHATHSIM.
Ob6ecneyeHne 3asBOK.
AJIMMHUCTPATHBHO- | 3asBKH Ha npHOOpeTeHHe 060pyHOBaHHS IpaBuiia TEXHUKH
X03HCTBEHHAS ¥ PaCcXOJIHBIX MaTEpHAIIOB JUIs 6e30MacHOCTH
9acThb. obecreuenns paborsl AXY. Madopmarus NPOTHBOINOXAPHOH OXPAHBL.
0 COXPaHHOCTH HMYIIECTBA IlepcrieKTHBBI Pa3BHTHS
yueGHO-MaTepHaTbHOM 6a3bl
xomie/mpka 1 AXY.
ObecneyeHue 3asiBOK.
TlpuKa3zsl B pacIOPsHKCHHUS
110 OXpaHe Tpy/a.
MeauiuHCKHA 3asBKH Ha oOecrieueHHe MaTepHaIbHON uHpOpMAIHs O NPOBEICHHBIX
kabuner 3asBKy Ha | 6a3bl, HHOOPMALH O CAHHTAPHO- caHHTapHbIX 00paboTKax.
obecricyenue SMUIEMHOJIOTHYECKOI 06CTaHOBKE B
MaTepHaTbHOH ropojie, KOJUIE/DKE O pesyibTarax
IPOBEPOK MECT OOINEro MONb30BaHUs 1
Oydera
3am. gupektopa no AXP Jéﬁ% BABHUY JLA.
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